ALCOHOL PERMIT INFORMATION

The following permit process can be difficult for some, as you will have to set up an account with
the State of Indiana to complete the permitting process. If you are using a Caterer to serve your
alcohol, they should apply for the permit.

If you would like the fairgrounds staff to apply for your permit, we can do so for a fee. The non-
refundable fee is $155 for a one-day permit, this includes the state’s $50 permit fee and processing
fees.

You may apply on your own if you wish and the following information is information to help you do
so.

As of January 1, 2024, the state requires applications for temporary beer/wine permits must be
completed using the Indiana Alcohol and Tobacco Commission (ATC). Paper applications will no
longer be accepted.

** |f you are using a Caterer, they should apply for the permit.

To apply for an Alcohol Permit go to www.in.gov and Register for an Access Indiana Account or log
in with an existing Access Indiana Account.

You will need the following information:
Name of applicant applying for Permit (organization/club/individual)
Address of applicant (organization/club/individual)
Name of person making application, email address and phone humber
Name of contact person for event, email address and phone number
Beginning day of event (Friday, Saturday etc.)
Beginning date of event (month, day, year)
Ending day of event (Friday, Saturday etc.)
Ending date of event (month, day, year)
Type or description of event
Time of event start time
Time of event end time
Exact address of event venue
Gibson County Fairgrounds
705 N. Embree Street — Toyota Events Center
1015 N. Embree Street — Exhibit Hall Building
Princeton, Indiana 47670

You will need to include a floor plan showing the diagram of where the alcohol will be served. This
can be included on a separate piece of paper.

Once permit is filled out, you will need to print out permit and have the applicant sign the permit
and have the Sheriff or Chief of Police of the jurisdiction where the event is being held to also sign
the permit.

You will then need to scan this form and the drawing to upload into the Portal and submit for
processing.



The fee to the State is $50.00 plus the service fee that the state charges, this is a non-refundable
fee.

ADDITIONAL ALCOHOL PERMIT INFORMATION

A temporary beer and wine permit in Indiana allows qualified
individuals or organizations to serve alcohol at a specific event,
and applications must be submitted online at least five
business days before the event.

Eligibility and Purpose

Temporary beer and wine permits are issued by the Indiana Alcohol and Tobacco
Commission (ATC) to qualified applicants for short-term events, such as
festivals, fundraisers, or nonprofit activities. The permit allows the holder to
serve beer and wine without obtaining a full retail or dealer permit. Applicants

must meet all requirements set by the ATC, including age and compliance with
state alcohol laws.

Application Process

o Online Submission: As of January 1, 2024, all temporary beer and wine
permit applications must be completed through the ATC Online
Application Portal; paper applications are no longer accepted ¥ in.gov.

« Deadline: Applications should be submitted at least five business days
before the event. In certain cases, the ATC chairman or designee may
approve applications submitted later, at their discretion.

» Required Information: Applicants must provide details about the event,
location, dates, and the type of alcohol to be served. Supporting
documents may include proof of nonprofit status if applicable, and any
other documentation required by the ATC Pingov.

Go to:

www.in.gov/atc/alcohol-permit-resources/alcohol-permit-applications-and-forms/

ATC: Alcohol Permit Applications & Forms - IN.gov

Find out how to apply for various alcohol permits in Indiana, including temporary beer/wine
permits. As of January 1, 2024, online applications are required and paper applications are
no longer accepted.


https://www.bing.com/ck/a?!&&p=597e1ef03768e22832185954f97605de4774097c5439c76b061650f2c7209492JmltdHM9MTc3ODI4NDgwMA&ptn=3&ver=2&hsh=4&fclid=2070ab92-d965-6a0f-210e-bc99dd656438&psq=indiana+temporary+beer+and+wine+permit&u=a1aHR0cHM6Ly93d3cuaW4uZ292L2F0Yy9hbGNvaG9sLXBlcm1pdC1yZXNvdXJjZXMvYWxjb2hvbC1wZXJtaXQtYXBwbGljYXRpb25zLWFuZC1mb3Jtcy8&ntb=1
https://www.bing.com/ck/a?!&&p=597e1ef03768e22832185954f97605de4774097c5439c76b061650f2c7209492JmltdHM9MTc3ODI4NDgwMA&ptn=3&ver=2&hsh=4&fclid=2070ab92-d965-6a0f-210e-bc99dd656438&psq=indiana+temporary+beer+and+wine+permit&u=a1aHR0cHM6Ly93d3cuaW4uZ292L2F0Yy9hbGNvaG9sLXBlcm1pdC1yZXNvdXJjZXMvYWxjb2hvbC1wZXJtaXQtYXBwbGljYXRpb25zLWFuZC1mb3Jtcy8&ntb=1
https://www.bing.com/ck/a?!&&p=597e1ef03768e22832185954f97605de4774097c5439c76b061650f2c7209492JmltdHM9MTc3ODI4NDgwMA&ptn=3&ver=2&hsh=4&fclid=2070ab92-d965-6a0f-210e-bc99dd656438&psq=indiana+temporary+beer+and+wine+permit&u=a1aHR0cHM6Ly93d3cuaW4uZ292L2F0Yy9hbGNvaG9sLXBlcm1pdC1yZXNvdXJjZXMvYWxjb2hvbC1wZXJtaXQtYXBwbGljYXRpb25zLWFuZC1mb3Jtcy8&ntb=1

Indiana Alcohol and Tobacco Commission & Search ATC

A ATCHome ATC | Alcohol Permit Resources | Aleohol Parmit Applications & Forms

o St Excios Pl Home Alcohol Permit Applications & Forms

About Us

Contact

We are happy to provide guidance and direction on the permit application process, including how to obtain an alcohol
Alochol Bermit Resouroes permit. However, we cannot provide legal or business advice while doing so. Please consult a private attorney if you

have specific legal questions related to an application form or any permit requirements. Additionally, please note that
Alcohol Permit Information . P . q S
the permit application and issuance process may take up to ninety (90) days once a completed application has been

Alcohol Permit Applications & submitted. Incomplete or incorrect applications may be returned.
Forms

Click the following link for a list of required documents by permit type.

Human Trafficking
Click the following link for instructions on how to print a copy of your permit online.

Designated Outdoor
Refreshment Areas IMPORTANT NOTICE: As of February 1, 2026, all new and renewal employee and salesman permit applications must be

completed electronically using the Online Application Portal. Paper applications will no longer be accepted.
Permit Auctions

As of January 1, 2024, applications for temporary beer/wine permits must be completed using the Online Application
Portal. Paper applications will no longer be accepted.

Type |l Gaming

O
Indiana Alcohol and Tobacco Commission &  Search ATC

& ATCHome Online Applications

Indiana State Excise Police Home

Online Application for Facility Permits +
About Us
Online Application for Employee Permits +
Contact
Alcohol Permit Resources Online Application for Primary Source Registrations +
® (T Online Application for Designated Refreshment Areas +

« Aleohol Permit Applications &

Online Application for Temporary Permits — +

* Human Trafficking

* Designated Outdoor

Indiana Alcohol and Tobacco Commission &  Search ATC

A ATCHome Online Applications

Indiana State Excise Police Home

Online Application for Facility Permits +
About Us
Online Application for Employee Permits +
Contact
Alcohol Permit Resources Online Application for Primary Source Registrations +
DR Bl e S0 Online Application for Designated Refreshment Areas +
Alcohol Permit Applications &
Online Applical for Temporary Permits
Human Trafficking
Designated Outdoor = Local Authorization Form for Temporary Permits (required for all online temporary beer/wine permit applications)
i L « Apply online for Temporary Beer/Wine Permit Application
Permit Auctions . R . L
Instructions: Obtain local law enforcement (NOT EXCISE) approval first on the Local Authorizatio, porary Beer &
Type Il Gaming Wine Permit Application form. After obtaining this, click on the link above to apply for this permit ty’ e logged in,

select "Initial Application” at the top of the page. Select "Alcoholic Beverage” as the profession, then
then select "Temporary Beer & Wine Event Permit Application”, and follow the remaining prompts. Mu:
online fully and properly complete a minimum 5 full business days prior to the start of the event.

Tobacco Certificate Resources

Fill out Local authorization for Temporary Beer & Wine Event Permit Application with your info
You will need to sign the form, and you will need to have the Chief of Police or Sheriff to sign your
application. You can draw your diagram of the room set up on this form or attach a separate sheet. You



will need to scan this page and if you have diagram on a separate sheet that page will need scanned
also. You will have to upload these documents when you are submitting your application. Make sure
your diagram shows a designated area for 21 & order to be served drinks. ** Make sure the form is the
most current or it won’t be accepted

1. Appi at tad o

2 Pigase lype or privt cleany.

3. Oigtain required ity ci ity and then upioad with the oniine Temporary Beer & Wine Evert appiication whan applying.
NOTE: THIS FORM IS QNLY TQ BE USED WITH ONLINE APPLICATION. Visit hitp y Ing fML1._himl to submit the online application.

STEP 1. GENERAL INFORMATION

Nama of lying for permit forganizeation, clul, corporation, individual - such as XYZ 123 Inc}
Address of applicant (number and street, cily, state, and ZIP code} E-maid axkiress
Printed name of person making applicalion Ememgency centect telephone number
Printed neme of contact person of event Emengency centect telephone number

STEP 2. EVENT INFORMATION

Baginning day (Monday, Tuesday, etc} Beginning dale (month, day, year} Ensling day (Marday, Tuasday, etc} Endling date {mornth, day, year}
[Time of evert

mSIBI‘H'I'ne DAM DPM End time DAM DPM
Type or descriplion of gvent

Exact addrass of event (numbsr and strest, oy, stats, and ZIP code — if occuiring in a guite, suite MUST be included)
Gibson County Fairgrounds Toyota Event Center, 709 N. Embree Street, Princeton Indiana 47670

STEP 3. FLOORPLAN (DRAW OR ATTACH SEPARATELY)

Kitchen Sound Room EXIT RESTROOMS i
Bar Serving Area
ERIT
I 21 and Over
EXIT

| E=aT EXIT

STEP 4. APPLICANT VERIFICATION
The balow signad affirmsg under the panaies of perjury that the In thig form Iz brue and sccurate.
Prinind name of applicant o Datp eignad (month, day, yes)
X X ke

STEP 5. COMMUNITY CLEARANCE
Priniad name of Sherlif of county, or Chlst of Follcs, o ofjur shars th wil bs held gr Date elgned (month, day, year)
ke x X
Printad name of the mayor (Kthe event i hekf In Fort Wame) gr Date eigned (month, day, year)

FOR OFFICE USEONLY
Pormit Number Feviewsd By Daie Reviewad
Appoved [0 Denied [




Select Apply Online

Indiana Alcohol and Tobacco Commission & Search ATC

A ATCHome

Online Applications

Indiana State Excise Police Home

Online Application for Facility Permits +
About Us
Online Application for Employee Permits +
Contact
Alcohol Permit Resources Online Application for Primary Source Registrations +
piaiconal Eenn information Online Application for Designated Refreshment Areas +

* Alcohol Permit Applications &
Forms

e Application for Temporary Permits =

Human Trafficking

Designated Outdoor = Local Authorization Form for Temporary Permits (required for all online temporary beer/wine permit applications)
Refreshment Areas

« Apply online for Temporary Beer/Wine Permit Application

Permit Auctions
Instructions: Obtain local law enforcement (NOT EXCISE) approval first on the Local Authorization for Temporary Beer &

Type Il Gaming Wine Permit Application form. After obtaining this, click on the link above to apply for this permit type. Once logged in,
select "Initial Application” at the top of the page. Select "Alcoholic Beverage” as the profession, then select "Business”,
then select "Temporary Beer & Wine Event Permit Application”, and follow the remaining prompts. Must be submitted

DS e online fully and properly complete a minimum 5 full business days prior to the start of the event.

You will need to create an account
N LD LI Y I S I LU SO VL LU 15 P v
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= MANAGED BY PLA

Welcome to the Indiana Licensing Enterprise

For information about applying online or to access ATC forms, click here.

=

Alcohol Permits

Login with Access Indiana

Register for an Access Indiana account

Get Help Creating Your Account




After you create your account, you will be able to do an initial application
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Indiana Licensing Enterprise

Welcome to MylLicense One

INITIAL APPLICATION PAY INVOICES

Licenses
)
~ Ashley Hutton
T License
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yP NMumber
Temporary Beer
& Wine Event ThO113705

Start answering the questions

INDIANA
W LICENSING
- ENTERPRISE

Indiana Licensing Enterprise

Status

Expired

Select your profession

Please select an answer

Alcoholic Beverage

NEXT

Return to Dashboard

Expiration

5/17/2025

-

Actions



INDIANA
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Are you applying for a Business Permit or an Individual Permit

Please select an an

Business -

BACK NEXT

Return 1o Dashboard

INDIANA
¥ LICENSING i X . i
ENTERPRISE  |ndiana Licensing Enterprise Terri v

Select the Business Application Type

Please select an answer

Tempeorary Beer & Wine Event Permit Application

BACK NEXT

Return to Dashboard
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Temporary Beer & Wine Event Permit Application

BACK START APPLICATION

Return to Dashboard




— INDIANA
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Temporary Beer & Wine Event —
Sermit u

o Getting Started Getting Started

G | Informat
o eneratinormation | understand that this application must be submitted no later than 5 FULL BUSINESS days prior to the start of

this event and requests under this time frame will be denied.
Please Select

e Event Information
Yes -

Tefrnpora'y Employee Permit I understand that a Temporary Beer & Wine permit can not be issued 10 a space which is already a licensed
Information premises, including any pending application to become a licensed premises, unless a legal exception applies
under IC 7.1-5-8-4.

Please Select

Acknowledgment
© g ves .

I understand that there will be NO REFUNDS on all Denied Temporary Beer & Wine Event requests, regardless

of circumstances. | understand there will be NO RAINCHECKS for different dates.
Please Select

( Yes -

<, INDIANA
LICENSING

[ SCNIELIREE Indiana Licensing Enterprise Terri Woodruff (TW
Temporary Beer & wine event =

Permit u

Saved 7:55 PM CDT Applicant Information

o Gerting Started Name of applicant applying for a permit
Organization, Club, Corporation, or Individual

e General Information

o Event Information @ This address is the mailing address or contact address for the applicant.

Temporary Employee Permit
Information

Address Line 1

o Acknowledgment Address Line 2

State

City IN - Zip Code

Email Address

You will be asked the same questions that were on the form. You will have to attach
your form and diagram if it on a separate form. Once completed you will be asked for
your credit card information. After submission and payment ($50 Plus a service fee), it
is usually approved in a couple of days. These approved forms will need to be
forwarded to Connie in our office and must be posted at your event at the fairgrounds.



